Since NSPE and the State Society of many  states use By-Laws exclusively, 

NSPE recommends that the following documents be  combined into one document to comprise By-Laws for the NSPE Student Chapter  unless the University has specific requirements for both a Constitution and  By-Laws.



NSPE Student Chapter 
of (University Name)
This document is meant to be a guideline, and should be modified to meet the needs of the University and the State Society.  The modified documents should be submitted to NSPE for approval and recording. 


 CONSTITUTION
Adopted: June 1, 2009
PREAMBLE 
The NSPE Student Chapter of (University Name) is a nonprofit membership organization dedicated to promoting professionalism among engineering students and is a student chapter affiliated with the National Society of Professional Engineers. 


ARTICLE 1 

NAME and OFFICIAL SYMBOL 

1. The name of this nonprofit membership organization is the NSPE Student Chapter of (University Name). 

2. The student chapter is sponsored by the Sponsor Local Chapter, (State) Society of Professional Engineers affiliated with the National Society of Professional Engineers. 


ARTICLE II 

PURPOSE 

The purposes of the NSPE Student Chapter of (University Name) shall be as follows: 

1. To promote excellence in engineering and the role of engineers in developing the quality of life. 

2. To encourage professionalism and professional registration among engineering students and engineering staff, and to instill a code of engineering ethics in the engineering community. 

3. To serve as a student advisory body to the Schools of Engineering Administration. 

4. To develop and implement activities that promoting awareness of career opportunities and the role of professional engineers in society. 

5. To provide orientation and guidance for new engineering students by providing a communication link with other students and an opportunity to work for common goals. 

6. To work as a coordinating body with other technical societies on campus to produce integrated extra-curricular activities particularly the annual Engineer's Week activities. 

7. To develop the funds necessary to achieve these purposes. 

8. To uphold the vision and traditions of  (University Name).
9. To engage in such other activities as might be consistent with and reasonably related to the purposes previously described in this Article.  

ARTICLE III 

MEMBERSHIP 

1. Membership in this organization shall be open to (University Name) students enrolled in the Schools of Engineering as engineers. Active members must pay annual dues, have a membership card, and regularly attend NSPE Student Chapter of (University Name) meetings.  Active members must maintain a Student Membership in NSPE for which there is no dues.
2. The new membership dues are to be paid upon joining as established by NSPE and the affiliated state society, local chapter, and student chapter. 
3. Membership and participation are free from discrimination based on race, religion, color, sex, age, national origin or ancestry, marital status, parental status, sexual orientation, disability, or status as disabled. 

4. Membership implies participation and members shall be deactivated based upon the following criteria: 

a. If a member withdraws or is expelled from the (University Name); 

b. If a member displays actions not concurrent with the Engineering Code of Ethics of the National Society of Professional Engineers; 

c. If a member exhibits three successive months of absence from meetings without reasonable cause, (e.g. illness, examinations, co-op terms.) 

5. Deactivated members may be reactivated upon written request, requalification, and attendance at subsequent meetings. 


ARTICLE IV 

OFFICERS 

1. The administrative year is May 1 to April 30 of the following year. 

2. The officers of the NSPE Student Chapter of (University Name) shall be the following: 

a.  President 

b. Vice President
c. Treasurer 

d. Secretary 

e. Membership Committee Chair
f. Events Committee Chair
g. Faculty Advisor - Professional Engineer and preferably an NSPE member affiliated with the Sponsor Local Chapter
3. Any NSPE Student Chapter of (University Name) member is eligible for office within the organization if the member meets the requirements of (University Name) regulations. 
4. Elections shall be conducted by secret ballot cast by NSPE Student Chapter of (University Name) members at designated election meetings or by a show of hands, if acceptable to all candidates at the election meeting. 

5. The appointment or selection of at least one Faculty Advisor shall be subject to the approval of the Sponsor Local Chapter of the (State) Society of Professional Engineers. The Faculty Advisor(s) shall serve as ex-officio member(s) of the Executive Board. The Faculty Advisor shall act as a liaison between the NSPE Student Chapter of (University Name) the Sponsor Local Chapter of the (State) Society of Professional Engineers when appropriate. 


ARTICLE V 

EXECUTIVE BOARD 

The management of the NSPE Student Chapter of (University Name) shall be vested in the members of the NSPE Student Chapter of (University Name) Executive Board, which shall establish the policies of the organization and have the responsibility for its operation. 

1. The NSPE Student Chapter of (University Name) Executive Board shall be composed of at least four (4) but not more than ten (10) members including ex-officio members. All members must be full-time engineering students, except ex-officio members.
2. Any member of the NSPE Student Chapter of (University Name) Executive Board may be removed from the Board upon recommendation and vote of a three-fourths majority of the NSPE Student Chapter of (University Name) Executive Board who are present at a regularly scheduled or special meeting of said Board. 

3. The Executive Board shall appoint persons to fill vacancies created by resignation of any officer. 

4. The Executive Board shall be the final student authority in all matters concerning the NSPE Student Chapter of (University Name) except for specific executive responsibilities assigned to each elected officer. 


ARTICLE VI 

DUTIES OF OFFICERS 

The officers shall serve from May 1 to April 30 of the following year. The duties of the officers are as follows: 

Section 1. PRESIDENT 

a. Preside over all meetings. 

b. Serve as Chairman of the Executive Board. 

c. Vote in meetings only in case of tie. 

d. Call special Chapter and/or Board meetings when necessary. 

e. Prepare an agenda for each Chapter and Board meeting. 

f. Serve as ex-officio member of each committee. 

f. Act as the official representative and spokesperson for the NSPE Student Chapter of (University Name). 

g. Supervise and coordinate all activities conducted by the NSPE Student Chapter of (University Name) and administer financial accounts when necessary. 

h. Appoint (and dissolve) adhoc committees, when appropriate, for organizational action. 

i. Conduct elections in April or appoint an elections committee for the upcoming year to conduct an election meeting in April and see that the results are sent to the Dean of Students office. 

2. VICE PRESIDENT 

a. Serve as President and chair meetings if the President is absent or unable to perform. 

b. Serve on Executive Board. 

c.  Be responsible for the long-term planning and organizational development of the NSPE Student Chapter of (University Name) in such areas as policy, membership, and funding. 

d. Serve in any capacity as the President may direct. 

e. Organize, develop, plan, direct, and implement activities sponsored by the NSPE Student Chapter of (University Name). 

f. Develop NSPE Student Chapter of (University Name) activities, activity proposals, and coordinate annual events such as Engineer's Week activities. 

3. TREASURER 
a. Serve on Executive Board. 

b. Maintain financial records of the organization in accordance with regulations and policy of the NSPE Student Chapter of (University Name). 

c. Prepare a budget in April for the upcoming fiscal year July 1 to June 30 in cooperation with the President and the Vice Presidents. Submit budget to appropriate NSPE Student Chapter of (University Name) representative
d. Keep an account of income by source and make deposits of NSPE Student Chapter of (University Name) funds and pay debits of organization in accordance with good fiscal management. 

e.  Organize and maintain separate income and expense records of manual sales, Order of Engineer ceremony, book sales, banquet tickets, etc. 

f. Record and maintain, with the Chapter Director- Membership, a list of dues paid by new members. 

g. Upon request make books available for inspection by NSPE Student Chapter of (University Name) members, Faculty Advisor, or designated representative. 
h. The treasurer keeps accounts, deposits the organization’s funds, and makes expenditures in a manner in keeping with NSPE Student Chapter of (University Name) requirements.
4. SECRETARY 

a. Serve on Executive Board. 

b. Conduct NSPE Student Chapter of (University Name) correspondence with other persons and organizations at request of officers or as needed by inquiry. 

c. Prepare an annual report to the National Society of Professional Engineers to be submitted no later than May 15 of each year. A copy is to be submitted to the (State) Society of NSPE and to the Faculty Advisor.  

f. Record and provide, in cooperation with the President, an agenda and minutes for executive and general meetings with the file kept in the NSPE Student Chapter of (University Name) office. 

g. Read minutes of meetings at chapter meeting upon request of President. 

h. Maintain attendance records for Executive Board meetings and chapter meetings. 

5. MEMBERSHIP COMMITTEE CHAIR 

a. Serve as head in Committee.
b. Maintain a membership list of new, active, and inactive members with date of joining and date of graduation. Remove from list those students who have graduated or left the Schools of Engineering. Send lists of graduating engineers to the Sponsor Local Chapter for their follow-up for continuing NSPE membership.
c. Send a new membership list, with appropriate dues check from Treasurer, (and in a timely fashion) to the (State) Society of NSPE who will forward to the National Society of Professional Engineers. 

d. Coordinate new membership orientation and training programs with NSPE Student Chapter of (University Name) officers. 

7. EVENTS COMMITTEE CHAIR
a. Serve as head in Committee.
b. Coordinate, with the Vice President - Activities, and promote activities sponsored by the NSPE Student Chapter of (University Name). These events will be social and professional. 

c. Develop and coordinate programs for Engineer's week in February. 

d. Coordinate sales of FE/EIT manuals and conduct the Order of the Engineer event.
8.  FACULTY ADVISORS. 

a. Faculty advisor(s) shall be registered Professional Engineers on the engineering staff of the Schools of Engineering and members of Sponsor Local Chapter, and (State) Society of NSPE. 

b. The Advisor(s) shall serve (ex-officio) on the NSPE Student Chapter of (University Name) Executive Board at the call of the President. 

c. Provide liaison with the Administration, Schools of Engineering and the local Sponsor Local Chapter, (State) Society of NSPE. 

d. Provide guidance to the officers and the members of NSPE Student Chapter of (University Name). 

e. Review and comment on the annual chapter report submitted to (State) Society of NSPE and NSPE National. 
  
ARTICLE VII 

Sponsor Local Chapter Liaison
1. The Sponsor Local Chapter, (State) Society of NSPE is the sponsoring organization for the NSPE Student Chapter of (University Name). 

2. The Sponsor Local Chapter shall appoint a Professional Engineer member as Student Chapter Liaison to guide, develop, and evaluate the NSPE Student Chapter. This Student Chapter Liaison should be from outside the academic community. 

Section 3. The President of the Sponsoring Local Chapter and the President of the Student Chapter should arrange a meeting in the fall, and at other times, with the NSPE Student Chapter of (University Name) Executive Board to discuss areas of mutual interest. 

ARTICLE VIII
AMENDMENTS 

1. Amendments to this constitution shall become valid immediately upon fulfillment of the criteria specified in either Method A or Method B given below: 

a. Method A: 

(1) Copies of the amendments are to be submitted to all members at least one week prior to the student chapter meeting. 

(2) A quorum is required to be present at the meeting at which the amendments are voted upon. 

(3) A two-thirds majority affirmative vote of those present is required for passage of an amendment. 

b. Method B: 

(1) Copies of the amendments and a ballot with which to vote on the amendments shall be mailed to all members. 

(2) Members shall be given two weeks, but no more than four weeks, in which to return their ballot to the NSPE Student Chapter office. 

(3) A two-thirds majority affirmative vote of the returned ballots is required for passage of an amendment. 

2. A defeated amendment shall not be resubmitted for approval in its original form, nor in a form not significantly different from the original in content, until one calendar year shall pass. 

3. The aforementioned methods shall be the only valid methods by which this constitution may be changed (i.e. - Techniques such as "Suspension of the Rules" are prohibited to amend or change this constitution in any manner). 

4. Amendments to this constitution are subject to the review and approval of the appropriate representative of NSPE Student Chapter of (University Name). 

ARTICLE IX
RATIFICATION 

This constitution of the NSPE Student Chapter of (University Name) shall be approved in the following manner: 

a. A quorum of members is required to be present at the ratification meeting. 

b. A two-thirds majority affirmative vote of those present is required for adoption. 

c. The Dean of Students, (University Name) shall approve the constitution. 


ARTICLE X
ELECTION OF OFFICERS 

1. The method of election of all elected officers shall be by polling members of the NSPE Student Chapter of (University Name) attending the predetermined election meeting. Polling shall be done by either secret ballot or, if acceptable to all candidates, by a show of hands. 

2. The candidate receiving a majority of votes cast shall be declared the winner. If no candidate receives a majority of votes, the two candidates with the most votes shall participate in a runoff election, with the candidates receiving the most votes being declared the winner. 

NSPE Student Chapter of (University Name) 

BY-LAWS


ARTICLE I 

QUORUM 

1. A quorum shall be fifty percent (50%) of active membership in attendance at a meeting and one additional member. 


ARTICLE II 

STANDING COMMITTEES 

1. The Standing Committees of the NSPE Student Chapter of (University Name) shall be the following: 
a. Membership Committee

b. Events Committee
2. The Executive Board shall consist of the elected officers and rotating membership among the chairperson of the outstanding committees as appointed by the President as per the Constitution (Article V). 


ARTICLE III 

ELECTION OF OFFICERS 

1. The elections of NSPE Student Chapter of (University Name) officers shall occur during the Spring semester in April. 

2. The President in office shall, at his/her discretion, appoint an elections committee to make nominations for office; otherwise the President shall conduct an open elections chapter meeting. 

3. Any NSPE Student Chapter member may petition for office. 

4. The elections shall include nominations, balloting, tallying, announcement of results, and notification in writing, of the Dean of Students about new officers with name, school, class, local address, and local phone number. 

5. The new officers will take charge of their offices on May 1. The period following elections will be used as a transition period for the new officers to become familiar with their duties and responsibilities with the assistance of the retiring officers. 


ARTICLE IV 

VACANCIES AND REMOVAL FROM OFFICE 

1. If any officer of NSPE Student Chapter of (University Name) is found to have violated the constitution, he/she shall be given the opportunity to dispute the charges, but any officer may be removed from office by a two-thirds majority vote of the Executive Board sitting in executive session. 

2. If a vacancy should occur in the office of the President, the Vice President - Affairs Policy shall assume the office of President, or become Presidential candidate in a runoff election. If the Vice President - Affairs/Policy is not able to serve the Vice President - Activities shall assume the office of President, or become a Presidential candidate. 

3. In the event of a resignation or removal from office, the vacancy shall be filled by a special election or, if short term, the Executive Board may appoint a willing person to serve the remaining term of office. 


ARTICLE V 

MEETINGS 

1. The location and time of the chapter meeting for each semester shall be determined by the President and the dates announced at the beginning of each semester. 

2. The NSPE Student Chapter of (University Name) shall have chapter meetings at least once a month, and the Student Chapter Executive Board shall have meetings at least once a month. 


ARTICLE VI 

RULES OF ORDER 

Business meetings shall be conducted in a democratic manner. All matters of procedure not specifically covered in the NSPE Student Chapter of (University Name) Constitution and By-Laws shall be conducted in accordance with Robert's Rules of Order (revised). 

ARTICLE VII 

AMENDMENT 

1. Amendments to these by-laws shall become valid immediately upon fulfillment of the criteria specified in either Method A or Method B given below: 

a. Method A: 

(1) Copies of the amendments are to be submitted to all members prior to the meeting. 

(2) A quorum is required to be present at the meeting at which the amendments are voted upon. 

(3) A simple majority affirmative vote of those present is required for passage of an amendment. 

b. Method B: 

(1) Copies of the amendments and a ballot with which to vote on the amendments shall be mailed to all members. 

(2) Members shall be given two weeks, but no more than four weeks, in which to return their ballot to the NSPE Student Chapter office. 

(3) A simple majority affirmative vote of the returned ballots is required for passage of an amendment.
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